INCORPORATED VILLAGE OF MANORHAVEN
“THE PEARL OF MANHASSET BAY”

33 Manorhaven Boulevard

Port Washington, New York 11050
Phone: (516) 883-7000; Fax: (516) 439-5574
Www.manorhaven.org

APPLICATION FOR ARCHITECTURAL REVIEW (A.R.B.)

THE FOLLOWING ITEMS ARE REQUIRED:
TEN (10) COPIES EACH OF THE FOLLOWING:

APPLICATION FOR ARCHITECTURAL REVIEW:

One Family Dwelling $350

Two Family Dwelling $500
Multiple Dwellings (3 or more units) $350 per unit
Commercial, Industrial and Government

First 4,000 Sq Ft of lot area $1,500.00
Each additional 1,000 sq ft. or part thereof $300.00

Mixed Use Development shall apply the greater of either Class C (multiple dwellings)
or Class D (commercial) calculation.

1. NOTICE OF COMPLIANCE FROM THE SUPERINTENDENT OF BUILDINGS.
2. CURRENT SURVEY OF EXISTING SITE.

3. SITE PLAN IN 1/4 INCH SCALE.

4. RADIUS MAP SHOWING SUBJECT PROPERTY AND ALL PROPERTIES THAT
FALL WITHIN ANY PORTION OF 100 FT FROM THE APPLICANT PARCEL.

5. MAIL TO ALL PROPERTY OWNERS THAT FALL WITHIN 100 FT, A CERTIFIED
LETTER AND ATTACH A REQUEST FOR RETURN RECEIPT (GREEN CARD from post office).
BRING RETURNED CARDS, RECEIPTS & LETTERS TO MEETING.

6. LIST THE NAMES AND ADDRESS OF ALL OWNERS OF ADJACENT PROPERTIES THAT FALL WITHIN100

FT OF THE AFFECTED PROPERTY. USE THE ATTACHED FORM.

7. COMPLETE FRONT CHECKLIST PAGE OF SHORT ENVIRONMENTAL ASSESSMENT FORM.



8. ALL DRAWINGS PRESENTED TO THE ARB SHALL SHOW THE SEAL AND SIGNATURE OF A LICENSED
ARCHITECT OR LICENSED ENGINEER. DRAWINGS SUBMITTED WITHOUT A SEAL AND SIGNATURE
WILL NOT BE ACCEPTED.

9. INCLUDED AS PART OF THE APPLICATION THE FOLLOWING WILL BE REQUIRED:
Site Plan Drawings at 1/4 “scale on 2' x 3' Boards and shall include:

¢ Indicate existing structures and highlight proposed work.

¢ Proposed topographic map (topo) shall include 4 spot elevations at the corners of the site, 4 corners of
the house, top of curb, 1st floor, 2nd fl, & Ridge elevations.

e Landscaping plan and schedule

¢ Indicate the existing trees to remain and shall be protected with a 4' x 4' by 5" high wood box enclosures

¢ Show vinyl fence at rear of property

¢ Indicate Driveway material and show drainage grate to drywells

o 10ft wide driveways shall consist of 2 ft of pavers, 6 ft of the selected material and 2 ft of pavers. For a
double wide (20 ft) driveway indicate 2 ft of pavers, 6 ft of material, 4ft of pavers, 6 ft of material and 2 ft
of pavers.

¢ Indicate drywells for roof and driveway runoff

e Show walks and indicate materials

e Show A. C. compressor at rear yard and center of property

e Indicate true north, and scale

e Show zoning information

1. Indicate address

. Owners or contract vendees name

. Section, Block, Lot and Zone

. Indicate existing and proposed occupancy

. Existing lot area and lot coverage existing and proposed

. Indicate accessory structures
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. Indicate front, side and rear setbacks

8. Proposed height
e Parking spaces 10' x 20" 3 for two family 2 for one family
e Indicate location of test borings

e Property shall be staked out with 4 corner monuments.
¢ Show garbage enclosure (preferable RUBBER MAID enclosure)-in ground also acceptable
¢ Indicate on foundation plan an egress window, window well or exterior stairway for all cellars 7 ft. or

higher

10.Show house numbers on front elevation. Indicate numbers to be lighted from above and shall not be placed on
doors. Indicate mailbox location. All plans and drawings shall be PRESENTATION STYLE DRAWINGS ONLY
e Side elevations shall be 1/4 “ scale

e Front and rear elevations shall be in 1/4 “ scale



e Floor plans 1/4" scale
e Sections 1/4" scale

e Working construction drawings will not be accepted

11. Show 4 Building Elevations with actual finish grade and Indicate type and color of roofing, siding and trim
materials, show rendered colors of materials on 2' x 3' Boards.

12.Sample Material Board minimum size 2' x 3' and shall include:

e  Submit actual samples of materials

e Provide actual roof shingle as sample-The ARB suggests light colors

e The sample board shall be submitted and shall be labeled naming the materials and color

13. Submit photos of properties immediately adjoining on all sides, including across the street.

14. The Sample Board shall be maintained by the owner or applicant and upon request by the Building Department

resubmit the same for review.
15. Decision Letters from BZA and Planning Boards

Rev. 8-9-12/ 10/2022

INCOMPLETE APPICATIONS WILL NOT BE ACCEPTED

ARB APPROVED PLANS SHALL BE FOLLOWED AS PER BOARD’S DIRECTION(S)

NO DEVIATIONS




INCORPORATED VILLAGE OF MANORHAVEN
BUILDING DEPARTMENT
33 Manorhaven Boulevard

Port Washington, New York 11050
Phone: (516) 883-7000; Fax: (516) 439-5574

ARCHITECT’S CHECK LIST (A.R.B.)
ALL APPLICATIONS shall be presented by the professional who designed the project

[ Presentation drawings will only be accepted including the site plan, basement, 15t and 2™ floor,
show 4 actual elevations and sections. Drawings shall not be submitted to the ARB on paper larger

than 24 x 36.
] Indicate all materials and colors on elevations
[J Provide sample boards
[J Test borings
[1 Site grades 4 corners of property, 4 corners of house, crown of road
[1 Indicate top of foundationlst floor and ridge grades
[1 Provide a cross section thru site front to rear of property
] Indicate parking spaces 2 ft ribbon of pavers on each side of driveway
] Indicate pavers for walkways
[1 Indicate front stoop covered by pavers
[1 Indicate retaining walls including proposed heights
[1 Indicate 2 locations for Rubbermaid garbage enclosures
[J Show zoning requirements, indicate case number and date of hearing
[J Submit photos of adjoining properties
1 Indicate vinyl fencing around rear of property 6’ height at rear, 5 ‘at sides to rear of house, 4’ height
forward from rear of house to property line
[1 Indicate location of AC compressors
[0 Gutters, leaders and drywalls
[1 Driveway drainage show trench drains
[ Show house numbers on plans, indicate to be installed with light above so as to be visible from street
[1 Any existing utilities in way of proposed driveway locations
[] Indicate trim colors on presentation drawings

I am familiar with the Architectural Review Board’s Codes and Regulations and the submitted plans include
the required site and architectural elements as checked off above.

Architect’s Signature and Stamp Date



INCORPORATED VILLAGE OF MANORHAVEN
BUILDING DEPARTMENT
33 Manorhaven Boulevard

Port Washington, New York 11050
Phone: (516) 883-7000; Fax: (516) 439-5574

APPLICATION FOR ARCHITECTURAL REVIEW

Submit original and 9 stamped and sealed copies of drawings and application, including current survey, site
plan with planting schedule and show proposed drainage plan, and four elevations with color representation
of materials indicating floor elevation, and street elevation in relation to grade.

Application#: Fee: Date:

Section: Block: Lot:

Property Address:

Current Occupancy: Lot Size: Zone:

Proposed Lot Area: Lot Coverage:

Present Use:

Building Height: Parking spaces provided:

Describe proposed project:

Decision of Board of Zoning Appeals if Applicable: Case: Date:

Name of Applicant:

Site Address:

Telephone: Email:

Name of Property Owner:

Site Address:

Telephone: Email:




The Following Affidavits Must be Completed

Affidavit to be completed by Owner other than Corporation
STATE OF NEW YORK
COUNTY OF NASSAU:

, being duly sworn, deposes and says he is the owner in fee of
the listed property described in the foregoing application and that the statements contained
herein are true to the best of his knowledge and belief.

Sworn to me this day of ,

Signed

Notary Public

Affidavit to be completed by Corporation Owner
STATE OF NEW YORK
COUNTY OF NASSAU:

, being duly sworn, deposes and says he resides at
in the County of in the State
of . That he is the of
, the corporation which is owner in fee of
the property described in the foregoing application, and that the statements contained
therein are true to the best of his knowledge and belief.

Sworn to me this day of ,

Signed

Notary Public

Affidavit to be completed by Agent of Owner
STATE OF NEW YORK
COUNTY OF NASSAU:

, being duly sworn, deposes and says he is the agent
named in the foregoing application, that he has been duly authorized by the owner in fee
to make this application and that the foregoing statements contained therein are true to
the best of his knowledge and belief.

Sworn to me this day of ,

Signed

Notary Public



INCORPORATED VILLAGE OF MANORHAVEN
BUILDING DEPARTMENT
33 Manorhaven Boulevard

Port Washington, New York 11050
Phone: (516) 883-7000; Fax: (516) 439-5574

Affidavit of Mailing

State of New York)
) SS:
County of Nassau)

, being duly sworn, deposes and says that |

am the owner / agent for the owner (cross out incorrect one) and on the day

of , 20 , | served a copy of the attached Notice to Owners of

Adjoining Properties to the owners of record at the address indicated on the attached
listing of Owners of Adjoining Properties. The said list, comprising all the owners of
property with a one hundred foot radius of the subject property, was sealed in a

post paid envelope and deposited at the U.S. Post Office.

The lists of names compiled for the radius map was obtained from the following tax

records:

[1 Nassau County [ Town of North Hempstead [ Village of Manorhaven

The said Notice was mailed by Certified Mail, return receipt requested. The mailing

receipts and the returned cards are attached hereto.

Signature

Sworn to before me this day of 20

Notary



INCORPORATED VILLAGE OF MANORHAVEN
BUILDING DEPARTMENT
33 Manorhaven Boulevard

Port Washington, New York 11050
Phone: (616) 883-7000; Fax: (516) 439-5574

LIST OF OWNER OF ADJOINING PROPERTIES

Applicant: Hearing Date:

Address:

Section Block ot Owner of Record Address of Record






